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Disclaimer

Harris Govern has taken due care in preparing this manual. However, nothing
contained herein modifies or alters in any way the standard terms and
conditions of the purchase, lease, or license agreement by which the product

was acquired, nor increases in any way the liability of Harris Govern to the
customer.
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Introduction: The Govern QueryTool

Overview

The Govern QueryTool is used for creating and running SQL selection queries
in order to provide greater flexibility for performing searches.

Note: It is used for selection queries only. It cannot be used for action
queries to add, update, or delete information from a database.

It can be integrated with both the Govern OpenForms and Govern for
Windows product suites.

* Create and run new queries.

* Run existing queries.

+ Change or add new conditions on the fly.

* See results immediately.

» Save queries for reuse.

» Share your queries with other users or keep them private.

SQL experience is not required. You do not need to write SQL statements.
Just select the database columns and view the results.

Installing and Integrating the Govern QueryTool

The Govern QueryTool is automatically installed when you install Govern
OpenForms and, if required, it is automatically updated when you update
Govern.

If you want to run it outside of Govern, as a separate application or integrate it
with Govern for Windows, you need to install it through Govern Deploy EZ.
Refer to the Govern Deploy EZ guide for details.

Running the Query Tool from Govern OpenForms

You can open the QueryTool from the Govern ribbon and use it as you would
use a predefined search. Run your query, load the results directly to the
Govern tree view, and view them on your Govern forms.



(]
o2 Govern
Introduction: The Govern
QueryTool

It is automatically integrated with Govern OpenForms as part of the default
package. It does not require any further setup.

Anyone with the required permissions can run a query directly from Govern as
follows:

To run a query:

1. Launch Govern.
2. Select View on the Govern Ribbon.

3. Select the QueryTool icon.

M Govern - Demo

- Tax Map 8 110-100-100-0
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i T Map # 103-104-400-7
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bcics AdJustmants

Select the query that you want to run.
Click the Load icon.

This loads your results directly to the Govern tree view. From there, you
can open any form in the Profile as you would from a Predefined Search.
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Running the Query Tool from Govern for Windows

You can integrate the Govern Query Tool with the Govern for Windows
Product Suite and open it directly from the user application. You can perform a
search and export the results to the Govern tables: PC_EXTERNAL,
NA_EXTERNAL, and PM_EXTERNAL. See Integrating the Govern QueryTool
with Govern for Windows on page 35.

Running the QueryTool as a Standalone
Application

You can use the QueryTool outside of Govern OpenForms or the Govern for
Windows. Launch the QueryTool from your shortcut. The functionality and
procedures are the same as using it from within Govern. However, you need
to run it from Govern OpenForms or Govern for Windows in order to load the
results of your queries directly to the dataset tree views.

Prerequisites

This section lists the system requirements and applications that are required
for setting up and running the Govern QueryTool.

System Requirements

For the requirements for the Govern Query Tool, refer to the Govern System
Requirements 5.1 guide.

Applications

The following applications are required for the Govern QueryTool:

* Govern Deploy EZ: Govern Deploy EZ manages the installation and
updates for all applications in the Govern OpenForms product suite. You
can create a connection key to your Govern database through Deploy EZ.

* Govern Business Entity Designher (BED): The Govern Business Entity
Designer is used for mapping the Govern database tables and columns to
the Govern business models and entities that are used for building the end
user forms. First, the business models are created. Then, business entities
are added to the models. One or more entities can be added to a business
model. The entities are mapped to tables in the Govern database. The

Page 3
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entities contain attributes. These are mapped to the database columns.
Refer to the Business Entity Designer (BED) guide for further details. In
the QueryTool, you create queries that are based on the same business
models, entities, and attributes.

You need to enable the required business models, in the Business Entity
Designer, that you want to use in the Query Tool. See...

Govern Security Manager (GSM): The Govern Security Manager
manages the security for the Govern OpenForms through the Govern
Security Manager. Access to the QueryTool application, to the enabled
business models, and entities is set in the GSM. See Step II: Setting
Permissions by Role and User on page 16.

Setting Security for Your Queries

Security for the queries that you use in the Govern QueryTool is defined at
three levels:

Business Models: You need to enable the business models in the Govern
Business Entity Designer (BED) that you want to use in the Govern
QueryTool. See Step I: Enabling the BED Business Models for Use in the
QueryTool on page 13.

QueryTool application, business entities, and entity sets: In the
Govern Security Manager (GSM), the BED business models are referred
to as entity sets. You can set the security for the application, the entity
sets, and entities by role or by user. See Step Il: Setting Permissions by
Role and User on page 16.

Queries: You can share your queries with selected roles and users or
keep them private. See Step lIl: Define Permissions for the Query on
page 17.

© 2014 Harris Govern
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The Govern QueryTool User Interface
[[] Overview

This section provides an overview of the Govern QueryTool with its features
and functions.

The following screen shot provides a quick tour of the Govern QueryTool Ul.

. Show Enbity Name % {Top 100 Records Only} g ’ a E B
ooss._|

M Land Total Vabse |

Query Tool Resuls Grid
Becunly Sol

50L Staternent Viewer
Nodes lab

[+ Guueries Selection " Columns Selecton

Queary Tool Status Rar

Minimize / Maximize the Ribbon: The QueryTool runs along the top of
the application. You can minimize the ribbon in order have more room for you
queries.

L4
Customize Quick Access Toolbar...

Show Below The Ribbon

o r —_ %
= My Queries || ainimize Ribbon <oy @ EOEEH.

A land Value l

_F

Drag a column header here to group by that column.

=
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To minimize the ribbon, right click on it and select Minimize Ribbon.

Customizing the Interface

As with all applications in the Govern OpenForms product suite, you can
reposition the screens, dock them in different locations, or pin them on the
side. Refer to the Govern General Information guide for complete details.

Govern Suite Button and Icons

The Govern Suite button is located in
the top left corner of the interface.
Click on the button to access the
following menu items:

b seve e « Alternatively, you can use the
@ |E keyboard shortcut Alt + F.

New Query: Click s= New Query
to create a new query.

x

¥ Last Modification Date
¥, Modified By

Alternatively, click the == New icon
beside the Govern Suite button.

Alternatively, you can right click on My Queries and select New Query from
the menu.

You can also use the keyboard shortcut Alt + N.

Save: To save a query, click ke Save.

Alternatively, you can use the keyboard shortcut Alt + S.

Save As...: Click kd Save As to save the query under a new name.
Save All: Click {4 Save All to save all queries.

Tip: Click Save All before exiting the Govern QueryTool.

Delete: Click @ Delete to delete a query.
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Close: Click 7 Close to close the query that is open in the QueryTool editor.

Options: Click Options to open Options menu and change the language
and theme or background of the QueryTool UI.

IE‘ Query Tool Configuration

Query Tool Configuration

Query Tool Culture ©O English

Resource File Location: 3 cormack\AppDatat\LocalhAppsi2 (NMXPXSLWLYYL\PMZZQXVS.ER]

Select the language that you want to display in the QueryTool in the QueryTool
Culture property.

Select the theme that you want to use for the QueryTool background in the
QueryTool Style property.

The Resource File Name displays the name of the resource file used for the
QueryTool.

The Resource File Location displays the location of the resource file used for
the QueryTool.

Exit: Click 8 Exit to exit the Govern QueryTool.

Note: Alternatively, double-click on the Govern Suite button to exit the
Govern QueryTool application.

Queries Selection

Select Queries Selection at the bottom left of the interface if it
is not already selected. This action displays the queries that are already
created. These are listed under My Queries or Public Queries as follows:

Page 7
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# Queries Selection

My Queries

Million Dollar Land
Meighborhood Assessment

Public Queries

Assessment Value
Audit Trail

No Permit or Certificate
Property Assessment

My Queries
This section lists all the queries that you have created regardless of whether

you have shared them or kept them private. To share a query, open the
Security tab and grant permissions to the roles and users accordingly.

Public Queries
This section lists the queries that other users have created and granted you
permission. If you do not have permission to a query, it does not appear in this

list.

Note: The queries that you create are always displayed under My queries
regardless of whether you are sharing them or keeping them private.

For information about enabling a query for other users, see Defining Security
Permissions for the Query on page 27

Column Selection

Click Columns Selection at the bottom left of the interface
to display the Column Selection drop-down list. Select an entity. Then select
the attributes required for the query. See Creating Queries on page 20.

Govern QueryTool Editor

The Govern QueryTool editor displays the following information about the
query or the entity and attribute selected on the left.

© 2014 Harris Govern Page 8
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My Queries

Million Dollar Land
Neighborhood Asses:

Query Tool

B Show Entity Name % (Top 100 Records Only)

colur .mmﬁgmhym(ulmm

aEeama

Total Value

EEE
J308936
J 202602
Y 200597
) 200602
:

2016500.0000
1527100.0000
2152300.0000
1756800.0000
1521983.0000
1917200.0000

0.0000
11333600.0000
1868700.0000
11504600.0000

* Results of the query
» Conditions associated with the associated query
* lcons and tools for exporting data

* Checkboxes for displaying the data

Query Results

48120
422770
60000
29810
22850
1149112.8
185565.6

The results of the selected query are displayed on the following tabs:

* Grid: Results of the selected query

* Security: Access permissions for the query by role and user.

Note: Use this tab to share a query with selected roles and users.

SQL Query: Statement in SQL

* Notes: Any additional information associated with the query

See Viewing the Query Results on page 23.

Page 9

© 2014 Harris Govern



G2 Govern

The Govern QueryTool
User Interface

Conditions

The conditions are used for limiting the results of the query. There are multiple
condition types that you can add, including comparisons, such as greater than
and less than, and other qualifiers, such as Begins with or Contains.

The Conditions are displayed at the bottom of the center screen.

°"T Gl Gavern Suite

#* Cueries Selection

My Queries

M
Public Queries

M Lanci Land 1d MA Land Total Vekie

Query Selection and
Column Selechon Treevess

Query Tool Results Grid
Becunly Solings

50L Staternent Viewer
Nodes lab

Queary Tool Status Rar

For details, see Adding Conditions on page 32.

Display Checkboxes

The following checkboxes are included for displaying the query results in the
QueryTool editor.

Show Entity Name

Select the Show Entity Name checkbox to display the Entity Name with the
Database Column or attribute in the QueryTool editor.

© 2014 Harris Govern Page 10
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¥4 Show Entity Name ¥ (Top 100 Records Only) 3 3 3 !_. 3

“,
Na_Na mesa

_Parcelnformation.Tax Map Mumber | PC_ParcelnformationInactive Year | PC_Locations.Formatted Address

-hineemS rKing Richard

King Richard
Cawley Marg|

|14-a 200-601-0 3 Millicent Dr
f 145-200-601-0 3 Millicent Dr
 145-200-601-0 o 3 Millicent Dr
1452006010 : 3 Millicent Dr
J 1441034001 9999 32 Turtle Cove Dr Daniel T Cory
J 1441034001 9999 32 Turtle Cove Dr
N ——

Cawley John
King Stanley

Cory Mina H ¥

Top 100 Records Only

Select Top 100 Records Only to limit the number of records displayed in the
QueryTool editor to 100. This is the default.

Deselect this option to display all results.

Tip: If you exporting data to Govern for Windows, you may want to deselect
this option.

Exporting Data

You can export data from the Govern QueryTool to Microsoft Excel file format,
XML, or to the Govern external tables.

Export Icons
The export icons are located at the top right of the interface.

1 Export to XML: Select this icon to export your data in.XML format for
E external applications. Then, enter a file name and select a directory. A

message box appears. Click Yes on this message if you want to open
the xml file immediately.
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User Interface

Export to Excel: Select this icon to export the data as a Microsoft
Excel spreadsheet. Then, enter a file name and select a directory. The
Excel file opens immediately.

m

Note: Microsoft Excel must be installed on the same computer as the
QueryTool.

Export to Govern: Click this icon to export the query results to one of
the following tables for use in Govern for Windows:

The tables used for export are as follows:

+ PC_EXTERNAL: for results containing a P_ID.
*  PM_EXTERNAL: for results containing an N_ID.

*  NA_EXTERNAL: for results containing a PM_ID use the PM_EXTERNAL
table to export to Govern for Windows.

If the both a P_ID and an NA_ID are included in the results the
PC_EXTERNAL table is used. PC_EXTERNAL has a higher priority than the
NA_EXTERNAL.

If both an NA_ID and a PM_ID are included in the results, the NA_ EXTERNAL
table is used.

If there is no P_ID, NA_ID, nor PM_ID, an error message is displayed saying
that the result could be different from the current data.

For information about the Govern for Windows configuration, see Integrating
the Govern QueryTool with Govern for Windows on page 35.

© 2014 Harris Govern Page 12



G2 Govern

Govern QueryTool

Defining Security Permissions
[[] Overview

Access permissions to Govern QueryTool and to the queries are defined at
three levels:

* The business models in the Business Entity Designer (BED)
+ The Govern QueryTool application in the Govern Security Manager (GSM)
* The queries in the Govern QueryTool.

Step |: Enabling the BED Business Models for
Use in the QueryTool

Queries are created in the QueryTool with the same business models that are
used for building the Govern user forms. The first step is to enable these
business models so that it can be seen in the Query Tool.

This is done by setting the Use by Query Tool property to True in the Govern
Business Entity Designer (BED).

By default, this property is set to false for all business models and the models
are not visible in the Govern Security Manager or the QueryTool. This is done
to protect the sensitive data in the database.

To set enable a business model for use in the QueryTool:

1. Launch the Business Entity Designer (BED).
2. Select Model Explorer > Business Models.

3. Select the business model that you want to use in the QueryTool.

Page 13 © 2014 Harris Govern
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et _\..'J'u ad

Model Bxplorer

4 Busaness Modek,
ArruntRreetanieinnuing
Anmalicenses
Apgrovals
Bordls
BuigingLnong
BuidingPermits
BusinessUicenses
CAMA Aurie
CAMA BSE
CAMA Eviing
CAMA Diaming ANAX

CAMA Ircorme
b CAMA L8NG
CAMA Miscelisneous Struct
CAMA MRA
CAMA Property Indammation
CAMA Saies
CAMA Sites
CAMA Vaive Overrice
Complaints
Decisions
BectricaiPermits
Loty
GenemiPemrs
Hearings
Inspectiuns
UcersesToName.
UghtRermits
Maling Incex
Mateds
Mutimedis oy Name
HameAnsress
NameLirking
Offences
Parcelnfo
PC Hasartds
PC Legantormation
PC Parcel Linking
PE Receweboktbn.

Business Entities

Business Models

Shared Vahdabon Hules

[] Hinelel Expln_| [B Dstsourer Expln..

" MIODEL ( BuildingPermits ) | ENTITIES { Relationship )

Bursiness Entity Designer

List of Entities

isRoot | Entity Created By |
True FM_BuildingFermits mhsmmed
Ealse PAA_Linked_Buildings mhammed
Falue PM_Lanked_Departments Erc
False PM_Linked Folic &
Ealse L
Falie --
False PM_Linked Mames E
False PAA_Linked_Pareris &
Falue FM_Lnked_UbirtyBilling e
False PM_Linked Inspectians PM &
Ealse Eric
Falie Enc
False mhammed
False emartines
Falue FM_Lanked_Events emartinea
False PM_Linked SetfepertedTax emartinesu
Ealse SY_Empry emartiness

- 3 X

Language) w

X - e =

e ==
[P YS!

| 4 1- Basic Dala Setting

MODEL

e SR 11

BuildingPermits

4B s

4 2- Display Settings
Descriptsan [EN]

Use by Guery Tool L0 -
False

iptinn [FR)

TRESITENT
Labed (FR}

| Use by Query Taal

T
BuildingPermits

4. Select Use by Query Tool under Basic Data Settings in the Property
Explorer.

5. Select True from the drop-down menu.

6. Click the Save icon .

The green light appears in the Status Bar to indicate that the business
model is updated successfully.

7. Repeat steps 3 to 6 for all the business models that you want to enable.

Synchronizing the GSM and Query Tool

After setting the business model for use in the Query Tool, you need to

synchronize the BED with the Query Tool. Synchronizing updates the menus
in the GSM and the QueryTool so that the business models are visible in both
these applications.

Following synchronization, the enabled business models are displayed in the
Entities and Entity Sets section of the QueryTool and you can set user
access permissions.

© 2014 Harris Govern
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To synchronize the new changes to the business model with the GSM and the
Query Tool:

Launch the GSM.

Select the required database connection key in the Object Explorer.

Do one of the following:
» Select Synchronize All.

+ Select Applications. Right click on QueryTool and select
Synchronize.

E;}%; Security Manager - = X
| Security |

xpentil IS |5 W e |
7¢)| Object Explorer Details | Black - =
X e e Chanae || CMSDEMO_907DEM1 SQL |
| culture ¥ | |
| View C RbbonColorTheme  ©|Cukwens|  Comneons & .
(=] Object Explorer i =] Object r CMSDEMOCS07DBMI_SQL/Application:CAMA Land
4 Disconnect | 2 Refresh CMSDEMOR07DBMI_SQL/Application:BuildingPermits | CMSDEMOS07DBML_SQL/Application:Certificate Date
S DB 0BT SO A3 7 CMSDEMOS907DBML_SQL/Application:Created on the Web
4§ = 31 (jeormack) CMSDEMOS07DBM1SQL/ApplicationiBuilding Linking | CMSDEMOS07DBM1_SQU/Application:Building Permits
4G Applications |—|
w0 G New n:Building Permits
oM Refrash Refresh| B Close
PREARS Synchronize all sions
+ abefe004-674=-4058-Belb-0f052c 756723 -
4 ¥ Synchronize GNA -
Building Permits
Synchronize MS Govern.Net el el
Synchronize profiles QueryTool fnfi,
Synchronize menu Eniihe
Synchronize external applications
S 5 Role D|E|T || ¥ |B|EC Alt.D
ynchronize searches
Synchronize Batch Process 7]
Synchronize QueryTool
-
». CAMA Drawing AVAX
». CAMA Exemptions Insert / Update / Delete
I % CAMA Land Update Only =1
». CAMA Value Override
View Onl
» Conditions ey -
». Departments Link to PM - ! | i | %

V46123

A confirmation message appears.

4. Click Yes on the confirmation message.
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Step Il: Setting Permissions by Role and User

In the Govern Security Manager (GSM), security is set at four levels:

* Application

» Entity Set: Note that the BED business models are referred to as Entity
Sets in the QueryTool.

* Business Entity

e Attribute

The first step is to grant permissions to the Query Tool. Then, verify or set up
permissions for each business model (in the Entity Sets section), business
entity, and attribute.

Note: Permissions and exclusions that you set for Govern do not apply
automatically to the QueryTool. Ensure that you set all required
permissions for the Query Tool.

When you grant permission to the QueryTool for a Role, members of the Role
can access the Query Tool directly from the Govern Ribbon.

M5 Govern.Net Application
\iew Options Tools Batch Process

< (32 @ A8 - Gy

Reset Window | Forms Reporis Dataset | Predefined My Query |:| Append Save
Layout Explorer Explorer Treeview Queries Workload || Defined Tool dataset

't
4
B
4

e iy A - i
T e Cr T | O v

-

For further information about setting security permissions and exclusions,
refer to the Govern Security Manager (GSM) guide.

Running a Query Tool Query in Govern.NET
To run a Query Tool query directly in Govern.NET:

1. Launch Govern.
2. Select View on the Govern Ribbon.

3. Select the QueryTool icon.
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M3 Govern - Demo

O B [famep 1202002000
i Tex Mag = 110-100-100-0 My Queries

!' AW Ta Map # 110-109-401-5 Mition Ucliar Lang
| Tox Mag £ 127-1004000
| i Tex phag @ 129-000-301-2

SHLINRE DRIURDMY

- @ Tax Map 2 132.100-100.0
| e M # 1322005000
| i 1o Moo =2 132-200-200-0
|- T haap = 192-208- 2000 Dimansions
i Tex Map ¥ 182-300-100-8
| i Tex hasp # 200-200-200-0

W T Map & 1992004003
| Ton Mg # 292-500-1015
N Tax Mg @ 176-500-200-6 Land Valuas
i T Map # 103-104-400-7
G Ton M £ 230-100-800-0
| G Tex Miso # 103-104-200-5
g Tax Map & 158 501 4000

L g T Mag 0 1591091001
bcics AdJustmants

Select the query that you want to run.
Click the Load icon.

For more information about using Govern, refer to the Govern General
Information guide.

Step lll: Define Permissions for the Query

Once permissions and exclusions are set in the GSM, you need to set
permissions for each query in the Query Tool. In this tool, you can grant or
exclude permission to update, view, and delete any query.

When you create a query it is displayed under My Queries in the Queries
Selection treeview. The queries that are created by other users are displayed
under Public Queries. You can change the permissions for queries in both
sections.

When you grant view, update, or delete permissions to a query that you have
created and that is displayed under My Queries, other users see it under
Public Queries.
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Note: All the queries that you have created are displayed under My Queries
regardless of whether you are sharing them or keeping them private.

To set permissions for the query:

Launch the Query Tool.
Open the Queries Selection tab.

Select the query for which you want to define permissions.

Ao d =

Open the Security tab.

° - !

#7 Queries Selection Assessment Value Property Assessment X

My Queries
Million Dollar Land

Public Queries

Audit Trail o e ot I —— -
No Permit or Certificate Draga ‘header h group by that column.
Property Assessment
Test

| Role Description Update
I Govern Users

Jinsert / Update / Del...
I Insert / Update

I Update Only

Ilnquiry Only

L&

LIl I IR =
2

L0 5
7

Users:

. User Description Update

Jane Cormack
I Frank Guaragna
I Joao Victor Coelho
I Kar Wing Tam

J1ohn Glowinski

ool

I Christian Savoie
e

Status

The Roles are listed in the top section of the tab and the users in the lower
sections. if you are not a member of a Role, the Role is disabled in the Query
Tool and you are not able to set permissions for the query under that Role.

5. Select the permissions that you want to grant to the selected Role or user.
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When you select Update or Delete, the View is automatically selected.
6. Click Save.
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Creating Queries
] Overview

This section describes how to create, configure, and build on a new query in
order to retrieve the required results.

It includes the following subsections:

* Prerequisites on page 20

* Building a New Query on page 20

* Viewing the Query Results on page 23

+ Defining Security Permissions for the Query on page 27
* Viewing the SQL Query Statement on page 28

+ Adding Notes on page 29

» Duplicating a Query on page 29

+ Deleting a Query on page 30

* Renaming a Query on page 30

+ Adding Conditions on page 32

Prerequisites

Before creating queries, ensure that the required business models are
enabled for use in the QueryTool and that the user permissions are defined in
the Govern Security Manager. See Defining Security Permissions on page 13.

Building a New Query

To begin building a query:

1. Launch the Govern QueryTool.
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Select Queries Selection at the bottom of the left tree view to open the
Queries Explorer.

This is the default.

Do one of the following:
* Right click on My Queries and select New Query from the menu.

* Click on the Govern Suite button and select New Query from the
menu.

* Click the New icon at the top of the interface.

* Hit[a1t] + [N] on your computer keyboard.

The New Query dialog box opens.
_ioix
Enter the query name: a

Enter a name for the query and click OK.

Click Columns Selection [Pl Trmell ot the bottom of the tree view.

Page 21
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Query Tool

® Show Entity Name Y2 Top 100 Records Only s 3 3 @ a

ag a column header here to group by that column,

¥ Conditions

Conditions

Drag columns to create new conditions

V 5.1.1406.12 - CMSDEM( q = 3 NUM 04:53 PM

6. Select the business model from the drop-down list.
All the entities that are contained in the business model are displayed.
7. Select the required entity.

All the attributes, or database columns, that are contained in the entity are
displayed.

All attributes that are part of the Business Entity on which the query is built,
appear in the Column Selection List, as long as the following conditions
are met:

* The user building the query has permission to view the attribute.

* The attribute is mapped to the database. Calculated fields, for
example, are not mapped to the database and do not appear in the
Column Selection List.

8. Select the required attribute.
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It appears in the grid.

Query Tool

Activities_Query00 X

¥ (Top 100 Records Only)

Complition Date
4{20/1990
4/30/1990
4/30/1900
Reference # 590522 4/30/1990
FINAL INS/APP 4/4/1991
NULL 4/qf1991
NULL 4/41991
Reference # 026058 4/5/1991
NULL 5/27/1997
T iriies

9. Select all the attributes that you want to add to the query.

Viewing the Query Results

The results of the selected query are displayed in the following tabs:

* Grid: Results of the selected query
» Security: Access permissions for the query by role and user.

Note: Use this tab to share a query with selected roles and users.

* SQL Query: Statement in SQL
* Notes: Any additional information associated with the query

Viewing the Results in the Grid

By default, the query results open in the grid.

The columns that you selected are displayed across the top. The values from
the database are displayed under the columns.
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a column header here to that column.

{ Tax Map Number Inactive Year Formatted Address Name Index As Of Date

There are checkboxes for the following:

» Showing the Entity Name: Select this option to show the entity name with
the column name.

+ Dispelling the Top 100 Results: Select this option to limit the number of
records to 100. Deselect it to show all the results from the database.

Organizing the Results

You can change the order of the columns in the Grid tab of the Results and
add or remove columns from the results.

Changing the Order of the Columns

Select a column in the Grid results and drag it to a new position.

Removing Columns from the Results

To remove a column from the results, deselect the attribute in the Columns
Selection list.
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Query Tool

Activities_Query00 X

coup by that column.

Completion Status Key Counter

C nents o9 P 2 20682
Complition Date
Completion Status

29683
29684
29685
29686
29687
29688
29689
201597
F'J lew Permit ID 201598
@ Step No 201599

8 Target Completion Date 201600
B Time Spent 5 G

Date
Override

Multimedia
dia Type
b unter
b d

ification Date

By

I

Adding Columns to the Results

Expand the entity in the Column Selections tree view and select all the
attributes that you want to add.

Grouping by Columns

You can group the results of your query by one or by multiple columns. For
example, you may want to display the result by the last billing date, in order to
view the records separately according to the billing period.

HAMPTON BAYS FIRE... |i

Mark & Carrie Doolan

SHEILS, MICHAEL

CLAUSMAN KENNETH M
— 356 LOLITA DE LA VEGA

B INACTIVEFROM

B8 INACTIVEREASON DALVA LEON

B INACTIVESINCE VICTORIA NEUSS
MARGARET SUCSY

MOORE GEORGE

To group according to a LAST_BILLING_DATE:

1. Open your query in the QueryTool.
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2. Select the LAST_BILLING_DATE column and drag it to the area marked
Drag a column header here to group by that column.

"o amvi * Riaiete i cnananadilih

100 Rows

Dre ST OBILLT MG_DA‘RE o group by that column.

i asT_BCMING_DATE  OCCUPANT_NAME

HAMPTON BAYS FIRE...
Mark & Carrie Doolan
SHEILS, MICHAEL
CLAUSMAN KENNETH:

] 100356 2 LOLITA DE LA VEGA

100363 DALVA LEON

j 100370 2 VICTORIA NEUSS
MARGARET SUCSY
MOORE GEORGE
TULLY WILLIAM 1
RANDAZZO RANDY F
NURSING SISTERS OF
NULL

The column heading is displayed with the number of different values
contained in the column (Number of items.) Click on the plus sign (+) to
expand the contact or the minus sign (-) to contract it.

. - e dn - s . . N
p 0 Reco
~ '
— - LN
+ ACCOUNT_NO LAST_BILLING_DATE OCCUPANT_NAME | STATUS
= LAST_BILLING_DATE: 10/17/2008 (2 items)
008 AMPTON BA [RE D
008 Donald
A LAST_BILLING_DATE: 9/26/2008 (18 items)
- DATE! +
+ _BILLING_DATE: 9/27/2005 (2 items) ;

=MiAST_BILLING_DATE: 7/29/2008 (4 items)
101007 7/29/2008 MELISSA RINGOLD a
102644 7/29/2008 MADES EMMA L a
103371 7/29/200 Lydene Aldrich

You can group multiple column together in order to create subgroups. You
can change the order of the order of the subgroups by dragging and
dropping them to the right or to the left of the current position. This is the
same as changing the position of the columns in the results grid.

Similarly, you can remove a subgroup by selecting it and dragging it
outside of the column grouping.

© 2014 MS Govern Page 26



()
o2 Govern
The Govern QueryTool

Defining Security Permissions for the Query

The Security tab displays the security permissions for the roles and users in
the Govern deployment.

When you create a query, it is private. If you would like other users within your
deployment to use the query, you can modify the permissions in the Security
tab, role and / or by user.

To modify the security permissions.

1. Open the query in the QueryTool.
2. Select the Security tab in the results grid.

° 4 m B Query Tool

% Columns Selection Addresses %

tities are not visible
® Show Entity Name ™ (Top 100 Records Only) a a 3 ﬂ 3

header here to group by that calumn.

ole Descript Update View

linsert / Update / Del.. [

IInserl / Update =]

IG-:wem Users

header here to group by that calumn.
Update T Delete

J MHammed Kettani
0 Francis Collette

Drag columns to create new conditions
| =

Bldg Ov
Value

NUM

Roles are displayed in the top section and users are displayed in the lower
section.

3. Select the Update, View, and Delete options for each role according to the
permissions you want to grant.
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As elsewhere in Govern OpenForms, the permissions defined by user
override those defined by role.

If you want to grant access to a single user, you can deselect the check-
boxes beside the role and select the checkboxes beside the user.

If on the other hand, you want to deny access to a single user, you can
select the checkboxes beside the role and deselect the checkboxes
beside the user.

4. Click Save.

Note: Users can duplicate a query to which they do not have full access
rights and save it under their private queries.

Viewing the SQL Query Statement

You can view the query in SQL in the SQL Query tab.
To view the query in SQL:

1. Open the query in the QueryTool.
2. Select the SQL Query tab.

Query Toal

® Show Entity Name Y (Top 100 Records Only)
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Adding Notes

You can view or add notes or comments about the query, as follows:

1. Open the query in the QueryTool.
2. Select the Notes tab.

° 4 = 5 Query Tool

}i" Columns Selection

® Show Entity Name Y (Top 100 Records Only} a a @ s

ding range.
o update the R

® Base Impr Value
® Base Land Value
@ Base Total Value

Cirl+X

Paste  Cirl+V

>4 Conditions
B Cenditions

Drag columns to create new conditions

1 e
® Income Bldg Am
® Income Bldg Ov
® Income Dir Value
® Income Grm Value
® Income Land Amt
® Income Land Ov

NUM 07

Duplicating a Query

You can duplicate any query that is saved under My Queries or Public
Queries. This can be useful if you want a second query that is similar to the
first but has some modifications.

If you do not have update rights to a Public Query, you can duplicate it and
save it under My Queries. You can then make any required modifications to
the duplicated query.
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To duplicate a query:

1. Launch the Govern QueryTool.

2. Select Queries Selection Pty

Right click on the query in the treeview, under My Queries or Public
Queries.

4. Select Duplicate Query.

The duplicated query is saved under My Queries, regardless of whether
you copied it from My Queries or Public Queries.

The name of the query is preceded by Copy of...
5. Rename the query, run it, make modifications.

The duplicated query is the same as any other new query.
6. Click Save.

Deleting a Query

You can delete any query to which you have delete rights, regardless of
whether it is saved under My Queries or Public Queries.

To delete a query:

1. Launch the Govern QueryTool.

2. Select Queries Selection Pty

Right click on the query in the treeview, under My Queries or Public
Queries.

Select Delete Query.
Click Save.

Note: The query is not deleted until you click Save.

© 2014 MS Govern
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Renaming a Query

Before you can rename a query, you need to open it.
To rename a query:

1. Launch the Govern QueryTool.

2. Select Queries Selection Pty

Right click on the query in the treeview, under My Queries or Public
Queries.

Select Open Query.
Repeat step 3.

This opens the query in the QueryTool editor and enables the Rename
Query option on the right click menu.

Select Rename Query.
Enter a new name for the query.
8. Click Save.

Refreshing a Query

When you modify a query or add conditions, you can refresh the results in the
QueryTool editor.

—

Click the Refresh icon, to update the results & .

[—
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Adding Conditions
] Overview

You can add conditions to your queries in order to filter your data and limit the
number of results returned. This makes it easier to zero in on the information
you need to find.

There are multiple predefined conditions that you can apply in order to filter by
value, using a comparison, such as greater than and less than; or a filter by
the word, such as, begins with or contains. You can apply multiple conditions,
separated by boolean operators.

The Conditions are displayed at the bottom of the center screen.

| My Queries

Public Queries

M Lanci Land 1d MA Land Total Vekie

Query Selection and
Column Selechon Treevess

Query Tool Results Grid
Becunly Solings

50L Staternent Viewer
Nodes lab

Queary Tool Status Rar
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Filtering by Value

The following predefined types are available:

Is Equal To: Select Is Equal To and enter a value in the field on the right. If
the selected field matches the value, the record is retrieved.

Is Not Equal To: Select Is Not Equal To and enter a value in the field on the
right. If the selected field does not match the value, the record is retrieved.

Is Greater Than: Select Is Greater Than and enter a value in the field on
the right. If the selected field is greater than the value, the record is retrieved.

Is Less Than: Select Is Less Than and enter a value in the field on the
right. If the selected field is less than the value, the record is retrieved.

Is Null: Select NULL to retrieve the records with NULL in the selected field.

Is Not Null: Select Is Not NULL to retrieve the records that have any value
other than NULL in the selected field.

Filtering by Word

The following predefined types are available:

Contains: Select Contains and enter a string, a few characters or words
long, in the field on the right. The records that include the string in the field
selected on the left are retrieved.

Does Not Contain: This condition works the same as Contains, but only the
records that do not have the entered value or string are returned.

Begins With: Use Begins With to retrieve only the records that begin with
the text entered.

Does Not Begin With: Use Does Not Begin With to retrieve only the
records that do not begin with the text entered.

Ends With: Use Ends With to retrieve only the records that end with the text
entered.
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Does Not End With: Use Does Not End With to retrieve only the records
that do not end with the text entered in the Value field.

Is Empty: Use Is Empty to return the records in which there is no entry for
the selected field.

Is Not Empty: Use Is Not Empty to return the records that have data in the
selected field.

Combining Conditions

You can add multiple conditions to the query. Separate the conditions using:

And: if both the condition before and after the operator have to be true.
Or: If only one of the conditions before and after the operator have be true.

How to Add a Condition

To add a condition:

o a0k~ w N~

9.

Launch the QueryTool.

Select the query in the Queries Selection explorer.
Right-click on Conditions under Conditions.

Select Add New Condition Group.

Open the Columns Selection explorer.

Select the business model that contains the attribute you want to use for
the condition.

Expand the entity.

Select the attribute in the tree view and drag it to the field that is marked
Drag columns to create new conditions.

Select a condition operator from the center drop-down list.

10. Enter a string or a value in the right column, if applicable.
11. Click Save.

© 2014 MS Govern
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How to Remove a Condition

To remove a condition:

Launch the QueryTool.

Select the query in the Queries Selection explorer.
Right-click on Conditions under Conditions.

Select Remove Current Condition Group.

Click Save.

o b~ wDd =
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