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Overview
• Demo (hands on)

• Settings in Open Form Designer (OFD)

• Settings in Govern New Administration (GNA)

• MAGTEK scanner configuration

• GNA configuration for MAGTEK

Fast Collection



Focus Forward 2020

What is Fast Cash Collection?

• It is a customized and enhanced version of the 
standard cash collection feature.

• It allows for input of Tax Map, or Accounts 
Receivable barcodes in order to pull up tax bill 
information.

• It will listen to the COM port assigned to the 
check reader and automatically provides a 
reference number to each check entry.
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Example of an Unformatted Tax Map
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Examples of a formatted Tax Map 
and AR ID
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Required Devices
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Administrator Configuration

Configuration in the Open Form Designer (OFD)
STEP 1: Open the Fast Collection form that is 

available.
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Administrator Configuration

Configuration in the Open Form Designer (OFD)
STEP 2: Set the AR Inquiry Form, scanning key.
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Administrator Configuration

Configuration in the Open Form Designer (OFD)
STEP 3: Assign a report to the action button.
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Administrator Configuration

Configuration in the Govern New Admin (GNA)
This section sets up the check scanner and ensures 
scanned information populates properly and in the 
right fields.

Fast Collection



Focus Forward 2020

Coupon Scanner Configuration

The key name Data Input Scanner Leading Character 
is configured for use with the coupon scanner.
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Check Scanner Display Configuration

The section number corresponds to the order from 
left to right of the payment data entry fields.
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Check Scanner Display Configuration

Govern will actually show the same order as defined 
in the Govern New Administration (GNA).
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Print Validation Section

This functionality is available for printing Payment 
Collection information for payment types such as:
• Cash
• Checks
• Tax bill validation.
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Name Print Validation

This section applies only to those who wish to use 
print validation for any of the 3 fields (cash, check, 
tax bill). 
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Check Scanner Configuration

The configuration needs to be made on the 
computer attached to the scanner.
• Interface Type: RS232
• Serial Port: COM1
• Baud: 9600
• Parity: None
• Stop Bits: 1
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Check Scanner Configuration

Configure the port that Govern should be using 
to communicate with
the scanner.
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Questions & Answers
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Thank you!
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